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Statement. of Purpose

The purpose of thi sect, ", -_s to generate
desc iptive analysis -of significant natures of the

. pupil population and the commuuity. the information can
assist in the development of ti, schoolip philosophy and

a.c,,objectives.and c : serve as the foundation for evaluating
and planning the sc mil p_ roram. Specifically, the sec-,
Lion focuses-on:

1. the composition and characteristics
the pupil popUlation.

the composition and characteristics
the community.

the community's,' staff's and pupil's
perceptionsof the S'chool.

the communication Patterns between the
school and community..

5. the school's relationship with various
:community agencies.

Guiding Principles

The,primarypurpose of an elementary school is
to proVidean environment in which each child can develop
as an indiVidual and as a member of the community. To be
effectiVe, the school must take into consideration the
.nature of the community andAts populationin'order to
develop appropriately differentiated educational experiences
for, the children.

A number of general propositions .inherent in an
effective relationship between the school and thecommunity
-follow. These generalizations should be examined prior to
beginning this section Of the Self-Assessment Book.
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The e ucationarprogram of the -school

differentiated according to differences in
aabilities,, aspirations, and interbsts of the

pupil. population. . A

developed with a thorough understanding by
the staff of, the composition and:character
of the pupils and the community.

* planned to rekleqt exiti,g And:emergin: .

lOcal uniqueness, e.g. expectations, oppit-
,-tunities, conditions, needs, etc.

articulated with-the,programs offered,at the
secondary level. ,

`The communication strategies utilized by-the school
haye developed:

a .greater understanding Of'the school by the
community and of- the.comtunity by the school.

a resource-pool from the community to extend
the timeHor.expertise of:the:staff and provide
new opportunities for pupils.

similar staff- and community ,perdeiptions,on
program needs and priOritieS' leading to an
appropriate program for the pupils.

a, consciousness that education is a lifelOng-
comhunity procpps.

Page. 4



f

Pupil eppu ation

Indicate\ your pupil enrolment on. the chart below using
October '31st data e.

yrs. aqc 1 yr. ago eax

19 19 19 -'19 19 -19
Eg4egt?,d, -rs.

now
19, 19v 19 -19

icial
Class(es)__

Totals

I a e 5



It any significant trends in pupil enrolment are perceived,
what are the implications for the school program?

raends Imblications

- Approximate percentage of pupils bussed to the sdhodl.

Last year (19 )

Current year (19

Next year (19

2 years from, now
(19 )

special provisions are necessary because of bus pupils?
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Is there a significant number of pupils who need to be
accommodated. at school during noon hour or other times
outside' of school hours? For what reasons?

f

Indicate the percentage of pupils who have a_tended:

Only this school

One other school

Two other schools

Three other schools

Four or more other
schools

If scholastic aptitude testing is conducted in the school,
complete the chart belo

Name and st Frequency of
Administration
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What conclusions have been drawn from
these tests?

he results of

The staff's perceptions of the general achievement of the
pupil population is tht it is:

Low
1

High"
5

What information ha the school gathered on the special
talents and-interests of individual pupils (e.g. artistic,
mUsical, athletic, etc,)- Indicate the number of pupils
in each category.
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Com #osition and Charac

Attendance area is approcimately
what-percentage:

- rural?
urban?

Attendance area composition is approx-
imately what percentage: -

- agrioultural?A
- industrial?

- service?
- residential?

Attendance area is becoming:
(more, less) - agricultural
(more, less) - industrial
(more, less) service
(more, less) residential

Approximate population of the
attendance area

List any sizeable ethnic and/or
religious groups and the approxima_
percentage they constitute

What languages other than English
are spoken by parents in the
attendance arm?

ics of e

Ahswer S

What is the socio-economic pattern of
the parents of the ,Pupils in the school?
(state approximate percentage and
specific patterns)

t aCe the major cultural and
recreational interests of the community?

C

What percentage expect their child will:
leave before Grade 12

- complete Grade 12
proceed to College or University

Average educational level attained_ ' in
your attendance area. :

unit

onmHen
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1

Perce tions
and Pupils

b the ommun Staff

The following (46estiops rdlate to the sample questionnaires
foUnd in the "Guidelines" (Appendix If a school
developed its own questionnaire or used other metheds, the
items should be modified accordingly.

If questionnaires were used to obtain data _his section
of the book, complete the following chart

No. Issued No. -Returned Totem 1 Population

Parents

Staff

Pupils in
Years/Grades

Others
specify)

If questionnaires were not used, describe the methods used
for data collection.
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List the most pripininent, rea s of the curriculum (and years,
grades where applIcahlt) with which parents and teachers
indicated that they were satisfied with the school's per-
formance.

Parents

Teachers

List the most prominenf areas of the curriculum (and years
grades where applicable), with which parents and teachers
'indicated that they were not satisfied with the scAool's
performance.

'Parents

Teachers
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What significant data emerged from the community's
perceptions of the school regarding:.

TIDIP c eatnre Coment(s ) Dissatisfied Satisfied,

dress and decorum
, .

l

_acurricular
activities 1 5

homeT;iork

aaagnment l 3

provisions of prdr
to suit individual dif-

r 1 2 3 5

reporting of pUpil pro-
gress to parents .

school discipline 1 2 3

school facilities
for. pupils

approachable; obtain
a hearing on a problem 1 2 3 4

other (specify) 1 2 3 4 5

Summarize the community's perceptions of the state of
community-staff relations.
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v

Summarize the positive' aspects of the school that pupils
identify. (Note-any variations which emerge due to diff-
erentiations-in sex or age).

School subjeats :

School atmosphere: -

4

School aCtivites1

Summarize the negative aspects of the school thatpupil_
identify, (Note-any variations which emerge dpo-to:diff-

-erentiations in sex or age) .

School subjects:

School atmosphere: -

School activities

Page 13'



On the.basis*of parents' responses, what conclusions
can be drawn about the patent's Perceptions Of special
needs programs in the sohOol?
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Cotninuni at ion

. .

Indicate e what provi
community informed
theschol.

ions have ;been made to keep the
f the ph' osophy And objectives for

,Various comilunication strategies can be used
two way caftunication between the school and
Indicate the degree to which the sQrategy iS
the school and the degree to which the staff
ought to be used.

Never
1

eldom
2

-Occasionally
37

to accomplish
community,
being used by
believes it

ways
5

Regularly
4

Is ts

Parent meetings are held
to:

- discuss current issues
in education ,e,

- discuss discipline
discuss pupil-progress
outline classroom
curriculum
explain curricular and
administrative changes

- identify community
resources ,

involve the parents in
the decision-making
process
other (specify)
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Comm ication (cont)

is Ought Comments

The school
community
aides
mmulunity
resource
eiementary,secondary,
college,
pupils.

ties
local

1
resources

- other

_

The staff
and participates
- home

school
community
the
class
letter
other

utilizes:
residents as

residents as
persons

university
in school activi-

,

businesses as

(specify)

encourages
in

visits
visits by the

development of a
or school news-

,

(specify)

SIk.

Ober strategies (specify)

List those communication strategies considered most effective.
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List those communication. strategies considered
least effective.

If there is -ormal parent organization for .the school,
comm Ant on the following:

How large is.the group?. How well is the total
parent population represented in the g

What- arethe Oals-.'of the group? Is it largely. a
fund-raising group or is it involved-with educational
discussions,.information, etc?

Page 17
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Does its direction come from the school staff and
administration or _om parent leaders?

it wozh only with its own school or does. it wbrk
wj,th Other schools, groups and/or, district personnel?
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Agencies

.ry

Check below, in the appropriate space, the ommunity
agencieS with which the school works.

* regularly
* occasionally

never
*'agencies requiring greater attention

Community
Agency

>1

UJ
M

Coutrents

Business
Organizations

Curti-unity

Recreation'

Churches

Inca

Local T.V.

Newspape

Police

Public Health

Rage 19



Agencies (cent)

Public Libr

Probation
Services

Service Clubs

Social Welfare
Pehabilictatio6

Other (specify)

Who usually initiate- the we rling relationship between the
community-agencies-and,the school and what criteria are used

by the school for interaction with community. agences?

I
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Summary of School And Community Section

What strength's baVe been identified in school-commu'llity
relatienships?

What weaknesses have been identitred in school-community
relationships?

P 2 1.



7. Recommendations

From the preceding data In this section, list the
recommendations that the school would propose to the

followIng:

the school.stafr

the school administration

the District up intendent of Schools



PHI OSOPHY AND OBJECTIVES

Statement of Purpose

The philosophy and objectives section has been
designed to provide direction for a school either to
develop a statement-of philosophy and objectives or to
re-asse s and refine its existing' statements:

Guidin grin-

Making wise decisions for school. operation and
for teaching and learning activities is a complex task
which requires a-car efully.thought-out philosophic founda-
tion. In the absence-of such a comprehensive foundationi.
deciSion-making tends to become inconsistent, irrational,
and overly subject to expediency and extraneous pressures,

Also, the school's philosophy and objectives
are basic.,to the self-assessment as they specify:

)' the belief_and expectations which determine
the emphasis ofl the school .program

(b) the goals or ends to be attained in the daily.
operation and activities of the school=

These statements, often deVeleped co-Operatively
by the school-staff, should be an outgrowth of the .ideas,
and discussions of all those Concerned With the educational
pro _m for a particular school.

The philosophy of a school must be consistent
with the.educational philosophy of the Ministry of Education,
Science and Tdehnology and the school district, as well
as being consistent with the needs of.the local community,
(The philosophy and objectives df the Ministry are provided
in the .AdministrativeDandbook_fotElementary and_ Seconds/
Schools_ )
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The following questions are suggested (in addiiton to
those in the Administrative Handbook for Elementary and
Secondary Schools) as a meanS. of directing g-and guiding
discussion on. the school's philosophy to assist in
developing a comprehensive yet concise statement.

HOw. does,the, cdmmunity influence and direct
the edUcatiOnal.program of a school?-

To .whatextent should the community influence-
the educational -program?

What are the immediate and future needs of the
pupils?

Should the school design its program to meet
the interests;- abilities, needs and readiness
of all pupils in the school?

To what extent does the schobl environment
(philosophy, program, practices) influence the
attitudes of pupils-with respect to the
school in. general, the staff,-the program, one..
'another, themselves, and learning?

,Include a Copy of the school's philosophy.

Statement of objectives

In developing objectives for a school, consideration should
be given to the extent to whichthe school is meeting the
needs of the -pupils and the community and the extent to
Which the objectives are consistent with the school's
philosophy. The objectives are an extension of the school's

philosophy, They not only.provide direction and guidance
for curriculum development, they also serve as a basis by
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which all phase- of the School's program *and practices
can be examined.

The task here is. to reduce the school's philosophy to-a
set ok definite objectives, putting into specific terms
ehe goals the school is trying to achieve.: They address
the implementation:of.the'philosophyiclarifying, if not
specifying, the activities, means and indicators being,.
used to achieve the philosophy.. No really worthwhile
evaluation will be possible*uniess the objectives are-
stated in clearly-defined, operatiOnal and, as far as
possible, measurable terms.

Include a copy of the objectives for the school.

Briefly describe how the statements of philbsoPhy and
objectives were deVeloped.

Page 25



CURRICULUM

'S a ement of Purpose

this section is designed to generate a corn-
prehensive description and. stimulate an analysis of your
school.'s curriculum and'instruction, -.t.includee all
the- formal and. inforMal learning experiences provided
for pupils as part of the School's program.: Formal
.instructional activities are categorized in nine areas::
Art, French, Health, Language Arts, Mathematics, Music,
Physical.Education, Science and Social Studies, Informal
curricular activities are categorized as co- curricular
activities,

areas on:
This section is. stru ured to focus by subject

l learning outcomes

2. program organization, teaching strategies,
materials and assessment

teaching pradtices

provisions for children with special needs

5. the strengths and weaknesses of PrOgram
practices

Also, in part 6, the co-curricular program for pupils is
examined.

Guiding Principles

q

In essence, the school gives concrete expression
to its.philoSophy and objectives through its program,
activities and practices. Anumber of generalizations which
are natural to school curriculum appearbelow. These
propositions provide a framework fOr the development of
curriculum. The list i6 not intended to be liMiting, and

school should add any generalizations that have influenced
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its curriculum developmnt.

The instructional program'in.each SubjeCt i6
governed and-guided by the core curriculum,,
courses of stuffy and district prioritkes and
policies.

The content and instructional strategies in
each subject grow out of the. philosophy and
objectives Of the school.

* he educational needs)of individual pupils
provide direction,to eachSubjedt.-

The instructional program in each subject is
sufficiently flexible to meetindiVidual needs
and interestS.

The nature of child growth and development
reflected in each subject.

The special circumstances and desires of the
local community are reflected in each subject.

Children are provided some opportunity to par-
ticipate in planning and evaluating. learning
experiences.-

The learning experiences enhance the pupil's
self-concept and feeling of worth, as well as
their appreciation of the Worth5and dignity
of others.

There is a plan for continuous evaluation of
pupil progress in the cognitive, affective and
psychomotor areas.

Children are 4roupe4 for instruction according
to their learning needs.

The instructional strategies.. and materials are
consistent with the objectives of instruction
and the size of the groupings.

The school uses a variety of material and human
resources.

The co-curricular program is designed to meet the
needs of as many pupils as pOssible.
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1. Learning Outcomes

List any distrid
specified by tie

SUBJECT:

learning outcomes added t those
tinistry of Education.

List any school learning outcomes added- to the list:of
outcomes specified by the district and the Ministry of
Education.

Nine sets of Pages 23=36 and 38 -43 inclusive are required, one for

each subject area Insert the,appr --iate subject page (37a to 37i)
to become a part of its set.
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Indicate the .reason for additions, or d letions, in
the district and school lists of learning outcomes.
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REPIETISZELELLITI

The following chart has been deSigned to provide an
overview of the program in each subjs6c.t in two ways.,

(a) Reading across, one can see the relationship.
betweenthe materials, the teachingstrategies
and the assessment. of the effeCtiyeness of ,

these Materials and strategies for each year/.
grade and class.

(b) Reading down, one can see the sequence of _he:
program within years/grades and from year/
grade to year/grade, in terms, of materials,
teaching Strategies and the -assessment of the
effectiveness of. these materials and strategies.

-List each class separately on the chart. (If the school
.enrols more than 3 clsses in any year/grade the chart :

will have to be extended). Provide the information asked
for below.

2.1 Program-Organization

List the,actual time allotments for each class.

Dscribe the,,programby either naming. a coMmer-
cial program that provides the majority of the
.content (e.g. Ginn 720, Language Patterns) or
by listing the units or topis (e.g. "The Famil
in Soci 1 StUdieS).

2'. Teaching Strategies

Identify -pie-major strategies used in each
class for the teaching of this subject.
(e.g. demonstration, lecturing, group work.,
independent research, etc.).

Rage 31



2.3 Assessment of the Effectiveness of programs,
Materials and Teaching Strategies

Explain how the staff determines the effec-
tiveness of the-programs, materials and
teaching strategies used in this subject.
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2.1 Program Organization

PACv
PmE,

GR Au-OT LLT Major Programs

p2.2 Tea -sing Strategies

Major Teaching Strategies.

2.3 Assn t of Effectiverr ss

Pro Teaching 3.e
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Refer to the "Guidelines" for a discussibn of the rating
scales used below.

Teaching Practices

-The.following statements. describe various teaching
practices.. .Ihdicate the degree to which each practice
does exist throughout.._ the school and the degree to which
the staff believes it should exist,

Never Seldan Occasionally
1 2 3

Always
'5

Is taught Comments

kdevelopmental'skills program:
- is important in,tile teaching
of this:subject.

- provides for ti* pupils con-
tinuOus progress in the
acquisition of kills in this
subject.

The teaching of vocabulary
needecUto understand this sUb-
ject's texts and concepts is
an important facet of the
program.

----------

_reading difficulty level
of print materials determines
the teaching strategies used.

Non-print materials are adapted
to 'suit group and individual
needs, interests and readiness.

Provision is made for the
transfer of pupils from one
ability group to another.
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Teach in Practices cont)

. . .

Is Ought, aliments

torredtive work is an integral'
part of the teaching strategies.

. ,

This subject is taught by a
r
specialist.

Teaching strat7egies provide an
appropriate balance between:
teacher presentation and
pUpil activity_ and,partici-
pation
class, group and indivil
instruction

- oral, written, audio-visual
and project - oriented presen-
tations.

,

.

There is coordination of program
planning amongst teachers.

Pupils are aware the Standard
of performance or achievement
expected.

4

-ropriate standards of written
work are taught and reinforced.

There is integration between
this subject and other subjects.

Field trips are an. important
activity.

Heavy relian_=. is m on homework
assignments.

Pupils are aware of _ Ad

learning outcotes.
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Teaeh n ractices cont)

ht C

girds kept a
sis.

Pupils assi en are c c

egularly.

The school resource centre is
an important source of mater-
ial for teachers for lesson I-.
planning.

The school resource cen is

an important souroebf ter-
ials for pupil Use within the
classroom.

Pupils are actively encouraged
tc take advantage of commun-
ity resources .

-

characteristics and desires
of,the community have been
considered in fanning this
program.

Children have same opportunity
to _ticipate in planning the
program.

search skills required for
this subject are taught by

e classroom teacher.

Research skills required for
this subject are taught by tha
teacher-librarian.

Full use is mode of the avail-
able material and resources in
thiS subject area.

Additional practices.
(spdcify)

Pagp 36



3,



Ought Cents

= teaching of art
appreciation sills is
an important part of
the program.

ration of various
art modes is an important

_ of the program.

-Ito

The emp hasis is On aw-
irk and painti=ng,

The emphasis is on a
"creative" rather than
a "finished" product.

The emphasis is on crafts._

class ,.pro are
used in classroom and
school displays.

4

r,--

Additional practices.
(specify)



French sure

IS Ought Comments

The French culture in Canada
receives emphasis.

..

.

.

.

4
.

11

'A positive attitude toward.
learning the language is a
major goal.

,
.

..

. .

.

. .

,

.

,

'
. .

Speaking and listening skills
are of major importance.

.

.-

.

.

.

-

Reading and writing activities
form part of the program.

-.,

$.

,

,

.
.

V
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IS Ought CommentS

The ex-nation of current
health information and
issues forms an important
part of the program.

Good personal hygiene
habits are encouraged.

information on personal
hygiene habits is dis-
seminated.

The development of group
discussion skills is an
important p_art of the
program.

The development of skills
necesaary for social
interacpion with ones peer
is an ortant part of
the program.

An understanding of phy-
sical growth and develop-
ment is encouraged through
the program.

Additional practices.
(specify)
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Language Arts

Is ht Comments

A sequential developi
skills programme is an

t facet of the
progran in

listening
- reading

ing
comprehension
study skills
oral language

- handwriting
- written expressien

spelling

Li

Recreational reading time
an _ daily facet of
the pr

0_ F t »r rwra

is an Important facet of
the program.

Written expression is an
important facet of the pro-

aching of critical
g skills in relation

to mutt -media presentations
films) is an

rtant facet of the pro-
,

Activities such as creative
drama, film making, play
writing and producing, and
puppetry, are an important
facet of the program.

The development of pupil
awareness and appreciation
of good literature is an
important facet of the
program.

Pupils arc actively encour-
aged to make use of community
and school libraries.,

Additional practices.

(specify)
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tics

taught Comments

The drill of basic facts is of
major importance in the teach-
ing of Mathematics.

The teaching of g6orne is
of major importance in the
program.

The teaching of the use of
Mathematics in praCtical sit-
uations is of majci imps -_-

_I use of mcdels and manipu-
lative materials is of major
importance in the teaching of
Mathematics.

Problem solving skills receive
the major emphasis in the
program.

emphasis is on-un r Land -

ing the number system.

Pupils arp involved in esti-.
mations of measurement-

__ ..

Hand calculators are used by
the.pupils.

Additional practices.
{specify)
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Music

.1s Cements

The teaching of music
appreciation skills is an
important part of the program.

The examination 'of various
musical fonts is an _

facet of the pr

Curricular music activities
(eq. band) are provided for
in scheduled school hours.
(eq. 9-3)

Provisions are available for
supporting pupils who wish
to take part in extra-curri-
cular music activities.

Public _rfonman s are an
integral part of school
program.

Additional practices.
(specify)
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Is Ought nt

The development of skills
necessary for social inter-
action with ones peers is
an important p_ art of the
program.

V

Inter-district competiticn
is an important part of the
program.

Inter-school competition is
an important part of the
program.

Suitable cloth' -eluding
footwear) is required for
participation.

Personal hygiene is an
integral part of the progr_

Thysical fitness programs
are the major emphasis of
the program.

Recreaticnal skills are the
major emphasis of the program.

------1

.lime skills (competitive
,

-_am sports) are the major
emphasis of the program.

Additional practices.
(specify)
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Is Ought cants

The teaching of critical
thinking Skills is an

-ortant facet of the
p

p

discovery apiproadh is
of major importance in
the program.

Science is effectively
taught using an activity
centered approach.

Environmental education
is considered an important
facet of the program.

Additional practices
(specify)
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Is Ought Cents

The teaching of critical
thinking skills needed to
deal with biased reporting
(e.g. slanted newspaper
writing, etc.) is important
in the program.

The examination of current
events and issues is an
important part of the program.

Activities such as role
playing and film making
are important.

Comparison and contrast of
values is an important facet
of the program.

The development of skills
necessary for social inter-
action with ones peers is
important.

The development of group
discussion skills is an
important part of the program.

Additional practices.
(specify}
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How many teachers each this subjec

Variouskinds.of grouping of pupils are used within.
clasSes. Complete the chart below to indicate how many
of the teachers referred to above make use of each kind
of grouping when teaching this subject. (It is under
stood that a teacher'may use more-than one type).

Kinds of Grouping
No. of Teachers Using
This Kind of Grouping

Ability grouping

Individualization

Interest grouping

Social grouping .

Whole class grouping

.

Multiple grade grouping

Needs grouping

Otters (sPecify)
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Various instructional strategies are used by teachers
to attain the objectives of any ,curricular area. Cori-

plete the chart below to indicate how many of the teachers
-referred to above. make use of the strategies

that
when

teaching this subject. (It is:understood that a teacher
may use more than one type) .

Instructional Strategies

No. of Teachers Using
This Instructional Strategy

Contracting

Ueatin

Demonstrating

-_nts

Field Trips

Independent _arning

Independent Research

individual Instruction

Large Group Instruction

Le-turing
,

Multi-media Approach

.

Oral Reportin
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Platooning

Pupil Tu

Role Playing .

Simulation Games

Small Group in- :ion

Station Approach

Team Teaching

Others \specify

Describe how the curriculum in multi-grade classes is
adapted and organized for seauential skill development
in this subject.
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Provisions Chil en with SPecial. Needs

Describe the provisions that are made for children with
special needs in this subject.

List the materials and/or programs that are available

to the classroom teacher for use with the child with

sp ial needs in this subject.
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- .4

rengths and Weaknesses

In what respects i the program most
----TsubjectY---

satisfactory and commendable?

In what respects is the program most
inneedofimprovement? subject)
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Redo _end in order of priority whatsteps should be
undertaken to overcOme weaknesses in the ,

program.:
(subject



f

F

Co- curricular Activities

Its the chart below, list ,-he.co7curricula r i t y ieS-
in yOu 'school that are an extension of a subject area

Co-Curricular Number of
Activities . Staff

Involved

Nur of
it

Volunteers.
Involved

Number of tension of
Pupils Which
(Indicate Subject Area?
year/grade 6

where appli-



Hap.the variety and dr number of activities increased
or decreased in the last two years? State reason(s)

for any significant changes...

Has the number of pupils involved in these activities
increased or decreased in the last t o years? Why?
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List all other co-curricular activities in your school.
(Those that are not considered an etens4On of a subject_

tither

Co-CUrricular
Activities

Number o
Staff

Involved

Number-of
community
Volunteers
Involved

No. of Pupils
(Indicate year/
grade where
applicable)

Amount of
Time Involved
Each Wtek
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1

Ha_ ,there been a significant increase or 'decrease in
the varibty and/or number of these activities in the
last two years,?, Comment if a significant change has
occured.

Has there teen a significant increase or decrease in
the number of pupils involved in these activities?
Comment. if a significant change has oCcurred.
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1,

What are the strengths c the co-curricular program?

What are the weaknesses of the co-currlcular program?
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Su nary Curric41_ action

What strengths have been identified in the school's
subject and co-curricular,programming?

What meaknesses have been identified in the school's
subject and co-curricular programming?
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Recommendations

Frain 'the preceding information In the entire curriculum
section (pages 2 - 49) list the recommendations'that
the school,would propose to the followillg:

- the school staff

the school administration

the District/Superintendent of Schools
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PUPIL ASSESSMENT, PROMOTION AND REPORTING

Statement of Purpose

The purpose of this section is to-provide a
description and guide an analysis of your school's

.

practices and policies on pupil assessment, promotion
and reporting. Specifically, it will foCus on:

1. the pupil assessment prograW in the school

2. the school's promotional policy

3. the school's procedures for reporting pupil
progress to parents.

Guiding Principles

Pupil assessment and promotional practices,
like the school's curriculum, are concrete expressions
of the school's philosophy and objectives. In fact,
the content of-the assessment often indicates what the
school perceives as being the most important learnings
in the curriculum, while the promotional policy specifies
the rate at which a pupil can advance in the curriculum.
Reporting to parents on pupil progress is significant
in that it develops_home-school cooperation and an under-
standing of the schodr-program.

The school's pupil assessment, promotion and,
reporting practices: A

are consistent with the philosophy and objectives
of the School.

encourage a variety of techniques to accoi- date
a number of purposes.
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are consistently applied throughout the school.

are explained to pupils and parents.

incorporate the flexibility required to meat
individual needs and differences.

1. The P pil Assessment Progr

Tdst thetstandardized achievement tests that are administered
in the school.

Year/ Gre Name of Test
Frequency of
Administration

Attach a copy of the school and distric 4assessment policy.
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What conclusions have been drawn and what use has been
made of thesetest results

List the diagnostic tests that are administered in the
school,.

Year /Grade awe of Test
Frequency of
AdWinistration Subject Area
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What conclusions have been drawn and What use has been
made of,these results_

List 0 her methqds used to assess pupils.

Year/Grade
rtxier _

Assessment
S 0 en of

Administration
Suiec
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What conclusions have been drAwn.and what use has been
made of these results?

Describe, any major adjustments made to any aspect of the
school's program,strategies and/or instruction as a
result of all-school, district and provincial assessment
data available.'
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The following statements detcrijoesomeaspects of pupil
assessment practices. Indicate the degree.to, which the
practice dDeWexist throughout the school andrthe.degree
to which the staff believes it shoUld.

Never Se ldcm basic illy RolRegularly

1 2 3

Always
5

Is Ought Camuents

The assessment program evaluates
outcomes which are consistent,
with the philosophrand objectives
of the school.

Methods of assessment are co-
ordinated.

Assessment results are used
consistently o o the

schoCl.

Continuous 6 valuation is aw
integral part of e teaching
process.

-.

Assessment is pursue _rough

both oral and written means.

Assessment procedures rrrake use
of a variety of techni s

including= .

daily appraisals
provincial learning
assessment results
stnstandardized achievement tests

- standardized diagnostic tests
- teacher-made objective tests
= leacher -made subjective tests
- teacher observation of pupils

P

Constant efforts are made to
evaluate and improve the
assessment program.

Page 55





Is Ought-Ought Comments ,

Assessment results are rlsecl to:

analyze effectiveness of teaching
determine the appropriateness
of materials/resources.used
direct classroom instruction
give direction for grouping
for instructiOn
plan individual instruction
where necessary

Comprehensive, accurate record
are kept of, all assessment data

.

Pupils participate in the
assessment "of their own work.

.

Assessment data is used to keep
both pupils and parents informed
of pupil progress.

Teachers help interpret
,,

assessment results tQ parents.

Teachers help interpret assess-
ment results to pupils.

The asSessment program is in
accord with school policy
governing pupil promoti9n.
u

Additional _rzact iCes.

(specify)



2. The School's P-o-o_ionalPolic

A school's promotional-policy Must be based upon the
philosophy, pbjectives and policies of the Ministry-of
Education and the school district.

Describe (or attach) the school's promotional policy.



The following statements describe aspects .of implementing
a pupil promotional policy. Indicate the degree to which
the practice does exist within the school and the degree
f o which the staff believe's it should exist.

Never Soldcrn Occasionally Regularly

1 2 3 4

Always
5

Is _ -h '''Incents

Constant efforts are made to
evaluate and improve the pro-
motional policy.--

e 'school's promotional policy
and procedures are made known
to parents by:
conferences
letters

- report cards
other (specify) -

The school's promotional policy
and procedures are made:, known.

to pupils by:
- class discussions
- conferences

report cards
- other (specify)

The prcuotional policy is
flexible enough to meet the
individual needs of all pupils. _ .

2. N

The promotional policy is
applied consistently through-
out the school.

Assesment results. iu uo used in

makincidecisions on prunotions.

Comprehensive, i.-iecuratcT records

are kept of all notional data.

.

Tho promotional po icy contains
a procedure for apPeal.

.

Additional practices.
(specify)
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How many of your pupils advanced into the secondary
system last June after:

6 years

7 years

8 years

in ele ntary school?

in ele ary school? A,.

in el mentary school?

more than 8 years i li elementary
school?

What percentage of your ex-pupils failed year /grade
last year? (19

the year beforelas_ (19

List thoSle subpects which appear to cause your eX-pupils.
the most difficulty in Grade 8: Explain why they appear
to cause your ex- pupils difficulty.
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Reporting Pupil Profress to Parents

The following statements describe various aspects of
reporting pupil progress to. parents. Indicate the extent-
to which the practice does exist within the school and
the degree to which the staff believes it should exist.

Never

1

Seldom

2

Occasic tally Regularly Always
1

4 5

is Ought Comments

The reporting procedures are
consistent with the philosophy
and objectives of the school.
(Attnch a copy of your pro-
cedures for reporting pupil
progress to parents).

Parents are well-informed re-
-garding the school reporting
policy.

The report card used is adequate
to report pupil progress to
parents.

0

Parent-teacher conferences are
used to report on aspects that
are difficult to report in a
written report card.

Interim reports on pupil pro-
gress are sent, when necessary,
to parents ,tween official
reporting times.

_..



Repprting pupil abo Parents (cont)

is Ought amments

Comp -:ensive, accurate
I
ecords

are kept of all reporting data.

'Constant efforts are made to
evaluate and improve the
reporting procedure.

The reportin_ licy is
flexible enough to neet the
individual needs of all pupils.

Teachers help to interpret
reporting policy to parents.

Teachers help' to interpret
reporting policy to pupils.

Methods of reporting to parents
are co-ordinated and used con-
sistently throughout the school.

Additional practices.
(spocify)
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smen ornotion and ing

What strengths have been identified in the procedures
related to pupil asseasment, promotion and reporting?

What weaknesses have been identified in the proced4res
related to pupil a--essment, promotion and reporting?



Recommendations

From an analysiS of the preceding data in this section,
list the recommendations that the school staff would
propose to the following: .

the school staff

- the school administration.

the District erin den



Statemen

PUPIL SUPPORT SERVICES

f Purpose

This section of the Book has been designed
to provide a comprehensive' descriPtion and stimulate
analysis .of the support services available to pupils.
The section focus on: 4

1. the learning assistance services

2. the special services provided or available

3. the counselling services provided to pupils

4. the health services provided to pupils

5. other district and/or community services
available to pupils

Guiding -in i les

The intellectual, emotional, social, physical
and personal problems faced by children make it necessary
for schools to Attend to these concerns. As all aspects
of child growth and development are addressed by public
schools, learning assistance services, special services,
counselling services and health services are important.

In the elementary school each teacher: tends to
be a counsellor and, to some extent, a learning assistance
teacher. However, frequently additional support staff are
required to deal with various needs of specific pupils.

Health services are usually provided by the
1- 11 Fl -ith Unit.
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4
A number of generalizations about various

pupil support services follow:

The learning assistance and counselling services:

reflect the school philosophy and .objectives.

are tailored to meet the needs of the pupils
and the school.

* follow a plan
member
A

*-invo_

which i known by all staff

ssroom teach s to a high degree.

are cL-o,dinated with other
other levels of schooling.

have efficient and adequate
procedures.

agencies and

referral

provide for the interpretation of the service,,
of a pupil's progress and of a pupil's record
to pupils and parents.

The special services

are plannec to reflect -the needs
community.

are planned to meet the ne
pupils involved.

within the

ds.of individual

are coordinated with other schools and
agencies.

provide for the interpretation of the servic
of a pupil's progress and of a pupil's record
to pupils parents.



The health services:

are planned co-operati 6 y with public
health personnel.'

encourage teachers to identify possible
health problems in children for referral
to others for treatment.

include periodic screening tests for par-
ticular health problems.

are designed to encourage good health prac_iCes
and habits

provide clear procedures to be followed in case
of illness or injury.

7



1. Learnin. Assistance Services

Indicate the number 'and, percentage of pupils in a
typical year who receive services from the learning
assistance teacher.

Year/Grade
A Percentage

Boys Girls
-

Total

K

1 o
.

2
. _

4

,

,

5

6

7
,

..___

Special Class
.

,

TOTAL
4

,

Of the above pupils, how many are new cases this year?

List major reasons for new cases.
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How Many pupils who were receiving services last year
.,are net receiving services this year?

List major reasons pupils are not receiving services.

Outline the, criteria and procedures used to identify
pupils requiring learning ad stance services.

Describe any pecial training an or qualifications of
the learning assistance teacher. (include in- service and
pre-service training).

F
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How many hours per week is a learning assistance teachei-
assigned in/to thissthool?

What percentage of this time does the learning assistance
teacher:

teach pupils?

assess pupils?

consult with teachers?'

plan and/or prepare pupil we -k,

other (specify).

If applicable, list any other teaching assignments the
learning'assistance teacher has. in the school or district.





;one of, the functions of the learning as istance teacher
is to act as a resource person within t eschool.
Indicate the degree to which the learning assistance teacher
is acting as a resource person in each subject the
degree to which the staff.believes he/she ought 0 be acting-

'as a resource person.

Never

1

Seldom Occasionally Regularly Always

2 3
, 4 5

To Pupils . To Teacher

Ought Is Ought Carments

French

Health

Language

Library

-11qathanqtics

sic
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The following stateflients de Oribepractices Which may
be associated with learning assistance'programs..- Indicate
the degree to which each practice does exist in your
learning assistance program and the degree to,,which the

staff. believes it should exist.

-Never Seldom
1 2

Occasionally
3

Regulary,
4

Always
5

Ought Comments

The staff,and learning
assistance teacher Meet at -

the beginning of the School
year to plan the focus of
the learning assistance
-program-.

The learning assistance
program focuses.on the
educational priorities
of the school. Al.

All pupils are tested by
the learning aSsistanee
teacher prior to entry
into the program.

.

The use,'of teachermade
tests is important for
diagnosis.

The use of commercial
)diagnostic tests is im-
portant for diagnosis._

' The learning assistance
program is based on diag-
nostic testing and pre- .

scriptive teachilig.
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nq AsSis vic f_{cont)

. Is Ought i Comments

The learning assistance program
is based on the concept of
mstery-learning..

_ iled records of each Pupil's
strpngths, weaknesses, program
and progress are maintained.

The learning assistance program _

services slow - moving pupils
only be providing materials to
the classroom teacher.

The rlearning -assistance program
services stow-moving pupils.
only by working with them in
the learning assi-tance centre.

.
.

The learning assistance program
eNvices slow-mqving pupils in
the-centre and by providing
materials to the classroom
teacher.

The 10rning assistance program
offer8140nrichment to gifted, -

talented and creative pupils.

The learning ass is
teacher works only with
indi /iduals.

. .

The learning assist _n
reacher works only with groups.



n Assist ant)

Ought. Contents

Grouping is used only when the
pUpils have a demon need.

.

learning assistance
teacher,works only in the

learning assistance.centre.

The learningvassiStance
teacher is allotted at least
one hair per week for assess. --

tint of pupilS.

Pupil needs are the major
consideration for scheduling

purposes.

Needs of classroom teachers
are the major Consideration

for scheduling purposes.

-Learning assistance teachers
have the final say as to
which pupils are selected.

Teachers have access td
learning assistance recordq
and information.

Teachers have access to lei -

ing assistance materials'.

There is a process for pupil
self-referral.

The leaLning assistance
teacher is often used as a
substitute teacher.

.

Additional practices.
(specify).

.

1

.
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!,22,91:3.1 Needs Services (other than learning assistance
programs)

Outline the procedures used t identify pupils with special
needs.

Indicate below the provisions that have been made within the
school or district for pupils with special needS.

Pr qr

English as a Second
Language

Gifted and Talented

Physically
Earl i capikx1

Sensory Abnormalities
(sight, hearing, etc)

Speech Defects

Social -Rehavioi
.Abnorina t t= lef3

Skill Deficiencies

s (specify

4,-

Personnel
Involved

Tumher of pupils
receiving

Average
Minutes per

services TYPe of lAbek each

,Service Pupil
Program Receives

In

Ident-
fication

In

aching
Las
Year

19

This
Year
19

Service
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ll pupils who have beenideniified as having
specianeeds included in the program?.If your-answer
is no,. state the reasons for not including all pupils.

Has there been a significant increase or decrease in the
number of pupils requiring special need's programs in the

last two years? Comment if a significant change has
occurred.
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Describe the special training and /or qualifications ofalD
personnel, except Vile learning assistance teacher, who work
with pupils who have special needs. (Include both pre-
service and in-service'training).

What other resources and/or specialists.are available
from the,district, government agencies or the community?
What use is made. of these resources for pupils with

- special needs?
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3. Counselling Services

Describe the counselling services provided tc pupils
in your school.

What other counselling resources and specialists are
available from the district,government agencies cr the
community? What use is made of these resources?

Describe the preparation and use of pupil records.
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How is service provided'by agencies coordinated with
the service provided by the school?

What provision is made for interpretation of tests and
inventories to pupils, parents, administration and staff?
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The following statements refer to counselling servicee
in elementary schools. Indicate the degree to which
each statement describes something which is being done
in your school and the degree to which the staff believeS
it ought to be done.

Never
1

Seldom
2

casionally
3

Pe- ly Always.
5

-,------

Is Ought C __ts

All elementary teachers are
counsellors.

The principal is _

counsellor.

The learning assistance
teacher is the counsellor.

Counsellors are assigned to
school staffs.

-4----
The staff member responsible
for counselling suggests
behaviour management tech- .

niques for individual pupils.

The staff member responsible
for cOunselling suggests
learning programs for in-
dividual pupils.

Counsellors initiate most
of the-contacts with the
lane.

A



selling -ervices (cont)

Is ht Comments

Teachers kch ome visits.

un _liars wake home visits.

Counselling services con-
sist mainly of testing.

unselling service is
available only for pupils
with behaviour problems.

The staff member responsible
for counselling acts as a
liaison person:
- with the secondary schools
witi other agencies

Additional statements.
(specify).:
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ealth Services

.
Describe the nature of the school health services and
the way they are provided.-

v-.

what ipersonnel are involved in the provision of health
services and what are theft- roles?

Page



What provision is made for obtaining information about
pupils with regard to:'

- home and fa; ly?

physical and medical status?

Are parents and staff aware of the procedures to be
followed in case of injury? Outline this procedure.

Page



Wat provisions are mad t accommodate child who
a phksical

_po yob' make use of any district or community service not
mentioned in this section? Tf socoMMent on the service,
how yoU use it and who initiates the use.





Summary of Pupil Support Services

What strengths have been identified in the pupil
support services?

What weaknesses' have beenJdentified in `the pupil
support services?



the preceding ¢data in his, s ct on,j list
mend tots gist' pie school ould propose. to

EF

e school administration

e District/Superintende t i Cho



Tle purpose of this= section is _to generate
a comprehenslIve description,and stimulate analysis of
various-administrativei supervisory and managerial
praCtices- and procedures: Specific lly,' it will- focus
on:

_the qualifications, epe ence an_
ment-ofschdol Personnel

Tprofisional development programs
-

school staffing procedures and erns
of staff p- filiation

n-

Procedures for decisio i- xiaking in the. aphool

5. the role and responsib'lities of the admin-
istratibii

the scheduling of he' cool

7. financial policies and p 9cedures.

Guiding Principles

The primary purpose of all school staff is to
facilitate the educational proCess. A competent staff who
have clearly delineated roles and re:ponsibilities, adequate
resources and facilities, an operable 'statement-of philosophy
and objectives and effective management!and leadership are
critical l-elements for an effective school:



should:

* have qualificationt which are appropriate
for theii assignment.

have the aesire and the ability to inspires
an involve pupils in meaningful educational
explbrinces.

sonableiteaching assignment.
p

* know th eir role and their responsibilities.

u

communicate with each .other.

The priAcipal should:

(-
* efficiently organize and manage the school's
educational program,using the guidelines set
by the district and Ministry of Educataon.

* demonstrate leadership' qualities,giving a sense
of directicin to the school.

* knOw, his/her rore---and responsibilities.

nsure there i effective ommuniciation within
the School and between the school and community-

\.:
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Non - chug Staff= Compi -.cart as*indicated.

Hours Pei 5 Day tib

Stenographers

taries

Resource Cen es
(L&biary

Teacher tic es

Supervision Aides

Nurse.

'des (non -pair )

Special Counsellor

Psychologist

-s
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Professional Development Progr

L, +

, Describe orientation program_ fo

List the types of
provided for teach

ofessional development activities
s in the schdol.

last year

19

this year

19

Page '91



Listthe typps of professional development opportunit ip
provided for staff,

Inside the District e the Dist

last ypar

19

this Year

19

-Does the:School's staff .regularly use, the servidag of
perSonneIfrom the School Districtf,the Ministry ofEduc-
atianithe Universities and Colleges or .from any other
source? List_ th urcesource of additional resource person-
andstate how .they contribute to the school's- program.
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Soho° St inq Procedures

List the criteria -used. for selectin teachers for the
school and state how the criteria relate to the
uniqueness or 'needs of the school.

In unerel, do the assigned staff meet the requireents
r needs of the planned programs'' Explain why or why. not.



.Following are a 'number of practices used, in determining -
staff utilization'and 'organization. Ihdicate the degree
to which, the practice- goes exist within the school and
the degree to which the-staff feels it Should exist.

Never Seldom . Occasionally
2 3

Regularly Always
`4 5

.

Is Ought Cents

Beginning teachers are not
assigned to a year/grade
one class.

Teachers new to the district
are given special consider-
ation in assignments.

Teachers new to the school
are given special consid-
eration in assignments.

,

Teachers are assigned to
their areas of special-
ization.

.

The principal is consulted
about staff requiremen
appointments and transfers.

The staff is consulted by
the administrator about
staff requirements and
appointments.

Teachers have a Choice of

pupils.
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Procedures ( nt}

Is Ought currents

g
Load, the following are
taken into account:

a-curricular par-
ticipation (eg. sports,-
,biuld, etc.)

,

- number of inStructinnal
groups taught.
size of class.
supervision schedule.

Assistance is available
to teachers fram: '

- aides-paid
- aides-volun
- district staff
- Human Resclurces

- other (specify).

Additional practices .

(specify)

Describe any notable patterns of staff utiliza _on. (eg. team
teaching) . 4



The'following'Statements pertain to aspects ofthe
decision-making processes; Indicate the degree to
which each is practiced within. the' school and the
degree to which the staff believereach ought to be
practiced

Never
1

Se ld!art

2

_

ionally Regula

-4

ly Always
5

Is ht tents

Staff is involved in de'Ciding
school practices and polices
on:

- communication with the
community
discipline

'- expected work standards
professional development
pupil promotion

- purchasing of materia4 V
reporting to parents w

- schedbling of teachers
use of aides

- use of .facilities
---4----

Staff is involved in making
decisions about curriculum:

e administrator hay the
final say in all school
decisions.

Additional scat _nts.
t
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5. Role and Responsibilities of Administration

Give .the approximate percentage of the principal's
time devoted to:

classroom teaching

(b) administration

(6) supervision of teaching
and educational
practices

(d) other (specify)

Comments

The.folldWing statements refer to some of the reSponsi-
bilities assigned to administrators. Indicate the degree
to which each statementrepresents a practice which.does
exist within the school and the degree to which you believe
it should exist.

Never
1

Seldom Occasionally Regularly Always
2 3 4 5

Is Ought Coments

The principal's monthly
schedule includes:

classroom visitations
- department meetings

staff meetings
other (specify)

Provisions are made for
the coordination of sub-
ject disciblines:
- within the school
- with feeder .schools
- with district secondary

schools



O n bilitie s of Administration (cont)

Is aught
_,..

Comments

Cemmittees.of the staff s

used appropriately.''

Staff meetings are held mainly
to give information.

...-,,

The administration ensures
that duties and responsibilities
of all school personnel are:
- clearly defined
known by personnel

Administrators provide in-
structional support to teachers.

---.,

Staff is kept well informed of
educational developments at the
district and Provincial. levels.

Staff has access to official
documents (eg. Ministry of Edu-
ucation circulars, District
Policy Book, Public Schools
Act, etc.).

Minutes of staff meetings are
kept and are available for
reference.

Staff and administrators keep
parents and other members of
the cuattunity informed about
the school program and acti-
vities.



Role and Responsibilities of Administration coilt)

Ought

administration establishes
annual:

objectives or jobltargets
priorities

Additional practices .

(specify)

Describe the principal's classroOm supervision plan.
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6. School Scheduling

Hours of Operation

Mo _g recess at

Lunc =period: from

a.m.

a.m. to

to.

Describe the reasons for and modification of the usual

9:00 a.m. to 3:00 p.m. schedule-.

I

Describe any circumstances`, external orjn ernal/thar
have a direct bearing on scheduling in yoUr schipol
Itinerant Band Instructor, Learning ASsistance
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Describe the scheduling fO the library_ esource centre.

; Describe the scheduling for the gymnasium or activity'room.
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financial Pofidies and PrOcedures

The following prac ces_pertain to school and
financing. Indicate the degrqe to whichach.practice
does exist within the school and the degree to which ss

the staff believes itshould exist.

[never Seldom Occasionally Regularly Always
1 2 3 4 5

;
----',.,4

,

Ought Counts

School fund-raiAing decisions
involve the:
- aclmi 'stration

of School Trustees
- parents
- p_ ils or pupil repres
tatives

- staff or staff represen-
tatives ,

..

d

Decisions related to the '

expenditureS of school raised
funds involve the
administration

- district staff
parents

- pupils or pupil repreSen7
.tatives

- staff or staff re_ en

tatives
.T

The accounting system
records all funds received

,

and expended;



Financial Policies and Procedures Pont)

Is Ought snts

ropriate forms and pry
-s are 13sed to process

all" hl financial trans-
actions, including student
activity funds.

Procedures are established
to safeguard the handling
of,school fUnds.

\
,

All schoolaccounts are
audits annually.

Staff members are made aware
of the various School Board
accounts which affect heir

p .
.

Staff h Ve input into the
allocar on of the school's
budget

..-

.

t1/4-

,

:..---

.There are -.- ;cal funds
allocated _o
; Art
- FieldiTtips
- French
'- Health

Outdoor Education
guage Arts

- Library
- Mathematics
- Music
- Physical Education

Science
)- Social Studies
- Other (specify)

Additionalpractices.
(specify)
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SAmmar of Scho Staff and Adiinist ation Section

What strengths have been identifi & in the school staff
and a.dministr4tion?

what .weaknesses have been identified i the .school staff

and administration?
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Recommendations

Based on an analys of the data in this section, list
the recommendations hat the school would propose to
the following:

the school staff

the' school administration

the district /Superintendent of 8ch ols
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f
SCHOOL RESOURCES AND FACILITIES

S t.tement of Purpose

The purpose of this section is to generate a
descriptive analysis ofthe school resources and facilities.
Resources include the material, both print and non-print,
and the specialized service or personnel to assist pupils
through extending their learning experiences and sul5porting
the teacher's instructional program. Facilities incvlude
the site, building, -equipment and utilities.

Specifically, this section focuseQ on

1.- sthe seletion of resourc-materialg

the organization'and use of the library

the adequacy and condition of resources
and equipment'

4. the availability and use of-curric-Thr
resources

the school site

'-the facilities andservices,

Guiding Principles

4

A school's resources and, facilities playa sig
nficant role in the functioning of the educational program.
They can'either enhance or limit the school program.

The library should:

be an integral part of the school

reflect the educational philosophy and objectives
of the school
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provide resource materi-als and services for
essential and enrichment learning experiences
to both pupils and staff.

provide for the efficient use
and materials housed in-them.

provide an'atmospher.e and services which
encourage pupils. to bedome -involved with
reading.

the equipment

have efficient and of
selecting resource ma

Ti_efacilities shouldi

ective procedures for
erials.

contribUte to the educational program.

include a variety of spaces for classroom,
recreational, research And othe Hactivities
forming an-integral-part of the chool's program.

include outdoOr and fndoorrecretional
facilitles. which accommodate thel*ucational
prOgram. T,

provider. the present and, as MU±_ as possible,
the fUtu-e program requirements.

* be-maintained in a manner which indicates
consideration has been and isbeing given
health and safety factprs.



SuPplying, Organizing and Using the bib

Indicate the approximate library holdings and budget below:

of

oresen t

holdings

bast year 19 This y--at l9 Next Year 19

s

0 rchased

Money

Snent

Iumrbers

Purchased

hey

Spent

Numbers,,

Purchased

Money

to be

Spent

Books fiction

Books non-fiction

Books paperback

Encyclopedias ,,.._

Pilms/Fi: __ins

Pamphlets/Newspapers

Periodicals'

Records

Tapes

MAL per pUpil

Describe the pro.ednres used fc evaluating the adequacy and the
appropriateness of the oresent collection.
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Describe the criteria and
of new materials.

procedures for.tlw selection

Describe the procedures used when libLary materials a
challenged by the public.
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The following statements describe practices in trie
selection of material for libraries. ,Indicate the
degree.to which each practice does exist within the
school and the degree to which the staffibelieves it
should exist.

-Nnmr Seldom occasionally Regularly

1 2 3 4

is Ought Cc mmentS

Print materials are selected
on the basis of consultation
with and recommendation§ of
staff. ,

Reference materials are pro-
vided: .

in sufficient quality
in a wide range
in accordance with _

school's objectives.

Audio-visual materials are
selected by the teacher-
librarian.

Materials are selected
primarily to support the
curriculum.

T .

Audio-visual equipment'is
selected by the administrator.

Pupil;, lave inpiat into the
selection of 'materials..



anizin and U in the L brae (cont)

ht Comments

t and obsolete
ratrial s are discarded

_larly.

amityThe e of
'g trials epro-

vision for
7 abilities of pupils

interests of pupils

The quantity and range of
listening materials make
provision for:
--abilities of pupils

interests of pupils

The quantity and range of
viewing materials,make
provision for
- abilities of pupils

interests of pupils

Additional practices.
(specify)
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Organization and Use of the Library

How many. hours ,per week is a teacher - librarian
ass, ghed to tills pchool?,

How many hours per week is clerical help
allocated to the library?

How many hours per week, is a paid aide allocated
to the library?

How many hours per week,do volunteer aides
assist in the library?

Comment on the above provisions noting any highlights or
inadequacies.

,Describe any lestrictions on the circulation of aterials
from the library.
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Describe hdw print materials are processecL

The .following statements describe organi;ational procedures
used in- libraries, indicate the degree to which each pro-.

cedure does exist within this School and the degree to
which the staff believes it should exist..

Never Seldam Occasionally- Regularly Always

1 2 3 4 5

Is Ought C ts

A written school library
policy has been prepared
by the staff.

All books are catalogued
and organized to the
Dewey Decimal Classifi-
cation.

All periodicals are
catalogued and organized
for easy access.

Circulation procedures
encourage pupils to use
dle library but are
.strict enough to ensure
reasonable maintenance
of the collection.

Page 113



s Ought Comments

All audio-C7isual matmaterials
are organized for easy access.

Circulation procedures pro-
vide for: .

.

--short-term, long-term
and extended loans
non-print materials to
teachers
non-print materials to

a iS
--e is a teachers' refer-

.

ence

Flexible scheduling permits
teachers to bring classes

the library by appoint-
ment.

------

Classes are scheduled into
the library on a regular
basis.

Scheduled classes are uSed
fat:

free reading
story time

- teaching library skills
teaching research skills
nthef (specify)

library is open to-
small groups and individuals
at any time.

Small groups and individuals
working in the library have
precisely defined assign-
ments.
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Organization and. Use ol= the Library cont)

Ought

1. arm
.

pupil
use:
- before school'.
- at recess
- at lunch time,
- after school
- throughout the total

school day

9

.

The atmosphere is such that
pupils enjoy being in __ _

library.

.

The library is open for
community uSe.

pr s for lost or
materials are known

to all staff and pupils.

Additional practices.
specify)

What percentage of time is the library in use during the
average .school day?

What percentage of pupils on a typical day use the library
outside of scieduled classes?
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The following statements refer to the use of the library'..
Indicate the degree to which each praptide exists within
the school and the degree to which the staff heli4ves'the
.practice-should exist.

Never Seldom Occasionally Bewlarly' Always
41 3

Ought Comments

moils use the library for
dent study

re is equipment to permit
individual use of non-piin
materials in the library.

request, materials are
loaned to classrodms for
various units of work.

--------1,Pupils check out materials i
needed for class assignments
and projects.

Pupils are always under
supervision while in the
library. -------:-------------'
moils check out materials
for recreational reading.

chars give assignmen
which make use of a wide
variety of materials.

Teachers use the services
available:
- as a source o materials

for their pup is
- when planning teaching
assi ts.

achers visit the library
fr ntly.

pupils visit the library
voluntarily . -

Additional practices.
(specify)
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following items of equ,ipment are available in
whether this number is adequate or_inadequate
times a w on the average, it is used, and
of eac

e school;
:ow many
he condition

,--

Condition nts

book trucks

card catali
.4

0_ = y rac s or p _

bk
display racks forors _broke

mottnt press
tiling _=.4.: or
the 1=

n -
i e

headsets

litninrt stations

microscope
over --,
maker .

.

projector - filmstrip

--TIWEflp previewers
41ndivioT4a1)

projector - que

projector owrhead

projector slide

projector 16 irtn.

projector - super 8 _cop
projector -, super
ILI221
radio

record- player

screen - fro-a
ro ection
screen - re
projection

still cameras

super 8 cameras

a recorder -
ree -to-reel

r e -
s

television set

video cassette player

other (specify)
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Outline the riter1a used or selecting:

equipment

materials

resource .pe onnel

GII
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The following statements indicate prpcedures frequently
used in dealing with resources, equipment and materials. ,

Indicate the degree to which each procedure exists with-
in -the school and tie, degree to .which the staff believes
it should exist.

Nieer Seldom Occmoionally
1 2 3

Is ht tents

finances g
allocated to meet progr
news in terms ofi

- materials
- resources

Procedures for rchi
new equipment, materials
and resources are
to the staff.

13 ures for locating
materials and

s are known to
staff.

prooedu es for determining
who has access to equipment,
materials and resources are:
- r wn to the staffeile
efficient

1n -servi r are
held for teachers on
available resources

- how to use equipment and
resources
other (specify)

Additional procedures.
specify)
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Site

DesCribe the general location of the 'school in relation
the community it' series. Include any conditions in the
surrounding which affect the Use of the school site

List and comment on-the features ct the site'which con-
tribute to the educational-program provided by the school.

List and comment on the features of, the site which detract
from the edudatiOnal,program.
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Facilities and services

Comment on tie adequacy facilities.

Comment on the adequacy of the services.

Are all rooms and areas . ully utilized?

.Are provisions adequate for the maintenance of the building
and the repair and replacement of equipment?
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ar f School Resources and Facilities

What strengths have been identified in the schodl resources
-and facilities?

'U

What weaknesses have been identified in school'resources
and.facilities?

A
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8. Recommendations

From the preceding information in this section; list the
recommendations that the school. would propose to the
following:

the-school sta

the school administration

the Distric vintendent of School's-
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SUMMARY OF SCHOOL'S SU,F-ASSE S ENT

1. Major Strengths of ELEMENTARY SCHOOL.

Pafic J 2 5



2, Major Weaknesses of ELEMENTARY SCHOOL.
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RecoMmendlations for Improvements of
ELEMENTARY SCHOOL, in order of priori


